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Changes
required?

Changes
required?

ATTORNEY drafts
Tenant Impact Report &

City/County Applications
60 Day Notice Sent

to RESIDENTS (GC 66452.9)

RESIDENT Survey
Conducted (GC 66427.5)

Initial Resident Meeting
at the Park

Deficiencies satisfied 
or waived and 
resubmitted

Deficiencies satisfied 
or waived and 
resubmitted

Incomplete Application
Letter Issued

Planning Dept. Reviews
Subdivision Application

Public Hearing Held to Approve/Deny/Conditionally Approve Subdivision Application

Engineering Dept.
Reviews Subdivision

Map

Planning and Engineering Review Period
30 Days

Deficiency Review Period
30 Days

Tenant Impact Report (”TIR”) Prepared

Civil Engineering Survey and Mapping
Conducted to City/County Standards

60 Day Notice of Intent to Convert the Park 
to Resident Ownership Sent Out

Hold Initial Resident Meeting

DRAFT TIR Must be Provided to Each
Resident 15 Days Prior to Hearing

City/County May Approve, Deny or
Conditionally Approve Subdivision Application

Conditions of Approval are Limited by
California Law

Once Approved by City/County May Proceed
To Process Through Department of Real Estate (”DRE”)

ENGINEER surveys
property & drafts
subdivision map

Inital Development Meeting

DEVELOPER supplies
park information

LOFTIN FIRM prepares and submits
completed application(s) to City/County

Document Preparation
and Drafting

Submittal and 
Review Process

Public Hearing
Process

Public Hearing Notice Sent Out & DRAFT TIR Provided to Each Resident (GC 66427.5)

City/County Staff
Presents Project at Hearing

Applicant
Presents Project at Hearing

Residents and Members
of the Public May Speak

and Participate in the Hearing
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ON ON

Incomplete Application
Letter Issued

Complete Application
Letter Issued &

Public Hearing Schduled

City/County Approves Project

To DRE


